Covid Protocol

Purpose:
The COVID-19 outbreak has been labelled as PANDAMIC by the World Health
Organization (WHO). Our main priority is the health and well-being off our employees and
their families. We have implemented and shall continue to implement precautionary
measures to help minimise the risk of COVID-19 exposure.

Responsibility:
-

Plant manager to strictly follow Central and State specific guidelines, provide
appropriate safe environment for employees including contractors and visitors by
providing equipment/infrastructure, disposal items, monitoring and reporting

-

O&M contractor Manager & Security supervisor to ensure
guideline/instructions and all equipment are in working conditions

-

Employees including contractors and visitors to follow all instructions and report any
symptoms and incidents

and

follow

Guidelines:
Considering the second wave of outbreak is multiplying in India at a rapid rate, following
are the guidelines as

01.

Employees should be encouraged to be cautious and stay at home if they are
experiencing any of the following: fever, cough, flu or flu like symptoms, shortness of
breath, sore throat, runny or stuffy nose, body aches, headache, chills or fatigue. The
employee should remain home for at least 24 hours until at least 24 hours after they are
free of the above-mentioned symptoms without the use of medications.
SELF DECLARATION CHECKLIST (HEATLH -COVID 19)
NAME:
Sex:

M/F/O

Nature of Visit (Please tick)

Age:

Temp.

Personal

Official

Name of Company & details (if official visit)

CHECKLIST
Yes
Are you experiencing? Soar throat; Body Pain;
Headache; Fever
Have you downloaded AROGYA SETU GOVERNMENT
APP in your mobile phone? Have you self assessed
time to time where results shows Safe Status
Have you worked together or stayed in the same
environment of a confimed COVID 19 case
Have you had any contact with fever, cough, colds
and sore throat in the past 2 weeks?
Have you travelled to any area aside from your home
?

Signature
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Date

No

02.

Posters on Do’s and Don’ts and awareness
of Corona virus - COVID 19 have been put
up in the power plants and shared with
employees

03.

Solvent based hand sanitizer, N95 and
surgical masks to be made available at the
office and each of the power plants

Sr. No Items/Equiptments

Check Points

01.

N95 & Surgical masks

Proper use and one
time use disposal

02.

Hand Sanitizer

Proper use and
stock of sanitiser

03.

Temperature monitoring
equipment

Calibration, proper use,
stock of batteries and
record

04.

Oxygen monitoring
equipment

Calibration, proper
use and record

05.

Hand pump for vehicle
and equipment
sanitization

Usefulness of pump,
sanitizer (proper
dilution) and record

06.

Self Declation form by
employees including
contractor

Check for name,
sign and record

07.

Marking on floor

Chairs are kept on
marked area only

08.

Other remarks
appropriate to tasks

04.

Hygiene
is
maintained
and
employees/O&M contractor staff/other
staff in the power plants to use face masks
and wash their hand frequently.

05.

Vaccination of the eligible employees
(more than 45 years of age)

COVID-19

VACCINE
Lorem ipsum dolor sit amet, consectetur
adipiscing elit. Duis eu semper turpis, non
pulvinar mauris.
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COVID-19

VACCINE
Lorem ipsum dolor sit amet, consectetur
adipiscing elit. Duis eu semper turpis, non
pulvinar mauris.

06.

Weekly monitoring of usefulness of all
equipment available at site such as
vehicle/equipment sanitizing handpump,
stock of Sodium Hypochlorite, oxygen
monitoring
machine,
face
masks,
temperature machine, hand sanitizer, use of
mask by employees.

07.

All employees including contractors (O&M),
service providers and visitors should have
their body temperature, oxygen level
scanned upon entry and record to be
maintained in the register maintained at &
by security.

08.

The office and plants should be disinfected
and a pre-emptive disinfection and antivirus
should be undertaken for all our facilities.
This exercise should be undertaken
regularly. It should be ensured that the
cleaning staff have face masks and
disposable gloves. Adequate stock of
disposable or one time use items to be
maintained at sites.

09.

Employees and their families should avoid
travelling within India and outside India. In
the event any employee is travelling on a
personal matter within or outside India,
he/she is required to intimate the COO
regarding the same.
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Wash Hand

Use Soap

Avoid Crowd

Use Masker

Avoid Shakehand

Use Disinfection

10.

Alcohol-based hand sanitizers to be
throughout the workplace, cleaning sprays
and wipes should also be provided to clean
and disinfect frequently touched objects
and surfaces such as telephones and
keyboards.

11.

Employees are encouraged to use
telephone and video conferencing instead
of face-to-face meetings as much as
possible during this outbreak. IT support
services are available to employees who
need assistance with this technology. If a
face-to face meeting is unavoidable, the
employee should check with the guest,
ahead of the meeting, if the guest has been
feeling unwell or has visited any of the virus
affected area.

12.

Identify team members (2-3) to be used
kept as standby for their services in case
business emergency occurred.

13.

Employees should be encouraged to avoid
places which have a large gathering of
people. O&M team should be separated by
using shift pattern.
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14.

Managers to discuss a business continuity
plan with their team members for an
eventuality
that
any
employee
is
quarantined at home. In case any
assistance is required from the Company/IT
department in this regard, the same should
be immediately

Emergency Contact Numbers

Contact Numbers

External
Corona Helpline (local)
Covid Helpline (District level)
Police
Ambulance
Hospital (Local)
Ambulance
Centralize emergency number
Internal
COO
O&M Head
ESHS
Site Manager

15.

Plant manager should report immediately to
their Manager and COO on emerging on
Covid related symptoms, exposure to any
Covid
positive
employees
including
contractors, if any.

16.

Daily visual inspection for compliance of
Covid guideline and detailed weekly
inspection must be carried out.

17.

Every employee should follow covid
responsible behaviour at their home and
workplace, Penalty or punishment to be
imposed on those who are not following
appropriate behaviour such not wearing
mask, spitting unnecessarily, not reported
any covid symptoms even though having
symptoms, no monitoring temperature and
oxygen level etc.
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18.

Every manager should ensure that
quarantined employees are informed of
events in office and effective mechanisms
of
communications
such
as
email
groups/WhatsApp groups etc. should be in
place to ensure that nothing is missed out or
slips through cracks.

19.

Every employee should carry their laptop
and required documents and materials
home every day for an eventuality that
he/she may have to work from home.

20.

Any employee who becomes aware of
contact with any person who has been
tested positive for the Corona virus or a
person who has travelled to restricted
countries should inform the COO. In such
instance, the employee may be advised to
work from home.

21.

Employees should be encouraged to avoid
taking public transport.
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22.

Awareness programs have been arranged
at the plants on COVID 19 and the
precautionary measures for the same
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